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1. GENERAL PROVISIONS

The monitoring plan is a tool applied within working teams and partnerships with the aim of creating
the conditions to continuously verify the project work in progress and the achievement of expected

interim and final outcomes, so as:

- to highlight the possible divergences between what has been planned and actually realised;
- to identify the risk areas;

- to adopt the proper measures apt to ensure the achievement of goals defined.

The monitoring activities are included among ones foreseen in the implementation of a Quality
Management System that each project should work out during the planning phase. The Quality
management, in fact, implies the adoption of a range of solutions aimed at ensuring:

- Process transparency

- Sharing of general and specific goals among the actors involved and definition of specific

roles and tasks
- Outcomes measurability
- Prevention of non-conformity risks

- Management of variables.

The monitoring plan must be structured so as to implement the regular check of the activities

planned i at least the most important ones i and related expenses implied.



The macroareas that is advisable to control are:

Actions and products realised with respect to the ones planned

Actual implementation timings, with respect to the ones expected

Financial resources actually spent, with respect to the ones available (budget) or foreseen
Real and foreseen fAcash fl owso

Goals and outcomes actually achieved.

...to sum up....

The Monitoring is an action that follows and supports the operative and strategic management of

the project, allowing:

> > >

>

the quality evaluation of outcomes achieved;
the decisions on eventual changes or adjustments;
the financial accounting;

the reporting to the National Agency (contents and financial issues).

So as to verify the conformity between:

R What has been
realised




2. THE AREAS/DOCUMENTS OF REFERENCE

To work out and implement a Monitoring plan apt to control this conformity, it is first of all necessary

to identify the documents of reference that the partnership must know and consider all along the

project life cycle:

the proposal approved, where are indicated the general and final goals of the project, direct

and indirect beneficiaries, final and interim outcomes and outputs foreseen;

the project workplan approved, where are provided all detailed information related the actual

execution of the project, step by step;

the project total budget;

the detailed budget for each partner involved;

the Agreement with the authority financing the intervention (LLP National Agency)

the Agreements I when requested i among the project partners;

the administrative and financial procedure ruled by the Programme or Authority financing the

intervention, concerning the financial accounting, the activities reporting, the in itinere

monitoring and evaluation, etc.

So, it is possible to say that the conformity between activities planned and activities realised is

grounded on few specific Documents and tools of Reference:

A The Project (goals, products/results, work plan)

A The Cahier de Bord (for financial control)

A The Agreement with the National Agency

é

and o Areasaf Reference:

A The Budget

A The Timetable

A The Production Process



3. THE MAIN AREAS TO BE CONTROLLED THROUGH THE MONITORING ACTION

In general, the internal monitoring is aimed at checking the progress of:

- Research and analysis activities

- Outputs production and planning

- Outcomes and outputs dissemination and valorisation
- Timings and deadlines

- Human and financial resources implied

- External evaluation activity

All these aspects must be monitored using specific tools and respecting fixed timings.

4. THE MONITORING ACTORS

It is advisable that a member of the partnership would be in charge of implementing the monitoring

action and that the other members would cooperate in providing all the necessary information.

That is why each partner should identify the contact person in charge of communicating all data and

information requested concerning activities realised and financial resources spent.

Further, all partners must:

E Use the tools and format provided;
E Be punctual in providing the information requested,;

E Respect timings and deadlines.



5. MONITORING ACTIVITIES, TOOLS AND TIMINGS

As far as project activities are concerned, the monitoring will be realised through a desk analysis

action, using semi-structured grids that will be sent to all partners, by e-mail, around every 4

months.
All partners will be requested to fill in the grid and send it back respecting the deadlines provided.

In this case the grids will ask for information concerning the work in progress of:

A Specific research activities or actions;
A Outputs realisation;
A Dissemination outputs and outcomes;

A Timings foreseen.

Every grid sent will refer to a specific Work package of the project work plan and the information
requested would concern one or more activity included in the Work package concerned. In the same
grid the partners will be also asked to provide some analytical and quality information, in order to
provide a kind of self- evaluation of the work done or of the situation approached.

5.1 A few examples of the question areas requested

The main K-questions included in each monitoring grid, will concern:

@ Description of activities realised: information on process adopted, methodology used, subjects

involved;

@ Description of possible divergences/difficulties encountered, with respect to planned and

realised activities, and reasons related;

@ Recovery actions or solutions adopted;

@ Outputs realised or in progress.




6. MONITORING TOOLS AND PROCESS

About 5 typologies of grids will be adopted to implement the monitoring on research and
dissemination activities and outputs:

E Partners Report of activities

E Partners Report of Dissemination Activities
EPartnersé workshop evaluati on
E Partners Evaluation of Dissemination Seminar

E External evaluation of Dissemination Seminar

6.1 Process example

Figure 1 i Research activities

MONITORING COORDINATOR

Works out
Partners Report of and send it to all partners
activities grid
ALL PARTNERS
fill in
Partners Report of _— ———» andsendit backfo
activities l
MONITORING COORDINATOR
Analyses the information received 1

working out a proposal of possible «
adjustments required - if the case

Use and infegrate dala and

provides afeedback to all partners, information received in the
asking for an agreement on proposed »  Cahierde Bord and in the
corrections - if the case Reportsio be submitfed fo

the NA



Figure 2 i Dissemination activities

MONITORING COORDINATOR
Works out

Partners Report of

Dissemination activities grid and send it to all pariners

ALL PARTNERS
fillin

Partners Report of — andsend it back fo
Dissemination activities grid l

MONITORING COORDINATOR

Analyses the information received l
working out a proposal of possible «
adjustments required - if the case

provides a feedback to all partners,
asking for an agreement on proposed
corrections - if the case

v

7. MONITORING THE PROJECT FINANCIAL FLOW IN RELATION TO THE WORK PROGRAMME

As already mentioned, the monitoring activity that yields the overall picture of the project progress,

must consider the financial flow linked to the implementation of the activities.

A control tool is necessary therefore to match the realised activities and the resources that have

been spent, so that, if necessary, one can identify inconsistencies, reserve or dispersion that may

negatively influence the external evaluation of the project (for example by the technical assistance

agencies) and /or the compliance with what was planned.

10



The Cahier de bord, that we will use about every 6 months, will, therefore, include a section
dedicated to the monitoring of the financial resources used for each WP of the work plan, comparing
the estimated financial commitment during advance planning, with was actually used during project

implementation.

The Cahier de bord will be so articulated in two main tools:

1. An excelfile i where each partner will record the financial flow per WP;

2. A word file T where each partner will record the activities progress per WP.

7.1 Cahier de bord: Monitoring the project financial flow (excel file)

The excel file will be:

1. divided by the number of WPs that structure the executive work programme;

2. organised according to the voice of cost included in the overall project budget.

As a general rule, each worksheet of the excel file will correspond to a WP and each WP will call for

the registration of financial data that will allow the comparing between:

A Estimated budget to realise the WP activities

A Budget actually spent to realise the WP activities.

That means necessary that each partner should:

=

Analyse the project work plan;
2. Focus on its own roles, tasks and responsibilities for WP;
3. Estimate the financial flow for WP referring to its own budget.

The heading of each worksheet will include fAstanda

11



A WP n_ and title;

A Length of the WP from to ,

the items that will be checked will be placed on the left side of the sheet, in column, following the
structure of the project budget, while on the right there will be another two columns, one to indicate
the previsional budget, the other to indicate actual expenditure.

I'n that regard, it mu st al so be considered that
sumso, t enkaudget shares tthat have not been spent yet but, for example are already

committed with estimates or contracts.

The column regarding the actual expenditure wild.l
given that the aim of the tool is to register the budget used for specific actions, in order to exactly

know the available reserve for future interventions.

Assuming that the project budget is organised according to specific macro-items and relative sub-

items, the worksheet may appear as follows (see figure 3 below):

Figure 3
WP n_TITLE
Length from dd/mml/yy To dd/mmlyy
Responsible :
Items of the Budget Planned expenditure Actually spent

Macro-item A - personal

Sub-item la (by professional
profile)

Sub-item 2a (by professional
profile)

Subtotal A

Macro-item B i Direct costs

Sub-item 1b (equipment)

Sub-item 2b (travels)

12



Subtotal B

Macro-item C - Indirect costs

Sub-item 1c

Sub-item 2c

Subtotal C

Total (A+B+C)

7.2 Cahier de bord: Monitoring the project financial flow (excel file) and implied activities

(word file)

As mentioned, the Cahier de Bord, or Log book, is a tool that allows checking and comparing in
itinere the progress of the planned activities to those that have been implemented, referring to the
financial resources used and /or spent. It means that another section of the Cahier de bord will be

structured so as to record:

T the activities realised, to which are related the expenses declared in the excel file;

I The work in progress of the project, comparing what was planned to what has been actually

done.

It is obvious that also in this case the word file will be articulated with respect to the WP included in
the executive workplan. To make an example the information (items) that will structure the cahier de
bord will be:

planned activities (from the work programme)
realised activities (according to project progress)
planned products (from the work programme)
realised products (according to the project progress )

partners involved and role (by type of activity/product)

o o Do o Do P>

possible outside subjects and role (from the work programme)
13



Also in this case, each page of the cahier should be organised in order to correspond to a WP of the

work programme. As a result, the heading of each page should have the following general

background information:

E WP n_ and title (from the work programme)

E WP length from to (write dates in mm/dd/yy)

E Phase manager (if the case - can be one or more bodies involved in the partnership, as in the

work programme)

E WP goals (as in the work programme)

So, using a simple table in word file as the one following:

WP n_TITLE

Length

from dd/mm/yy

to dd/mmlyy

Responsible:

Planned
Activities

Realised
Activities

Planned
products

Realised
products

Partners
involved
and roles

Possible
outside
subjects
and roles

In this way, it will be possible for all partnership to check the actual overall progress of the

project in terms of both activities and products, and the compliance with the maximum length

planned for the completion of the specific actions for each single phase.

14



To sum up

The monitoring and evaluation action that will be implemented during the whole project life cycle

(24 months), will be articulated as follows:

C Every 4 months:

Desk analysis - all partners will receive two grids:

A One for research activities reporting (including outcomes and outputs);

A One for dissemination activities reporting (including outcomes and outputs).

C Every 6 months:

Financial flow check 1 all partners will receive two files:
A Cahier de bord excel file (record of financial data)

A Cahier de bord word file (synthesis of activities realised)

15



MONITORING TOOLS PROTOTYPES

16



PERIOD COVERED BY THE REPORT:

ANNEX 1 - Partners report of activities

from dd/mm/yyyy - to dd/mm/yyyy

PHASE N.

TITLE

START DATE

dd/mmlyyyy

END DATE dd/mm/yyyy

REPORT ISSUED BY

Name of Partner

AUTHOR

DATE OF ISSUE

dd/mm/yyyy

17



SECTION 1: PLANNED ACTIVITIES (to be filled in by project coordinator)

ANNEX 1 - Partners report of activities

From:dd/mm/yy\§To:dd/mm/yyyy

Aims

Methodology

Tools

Results expected
(outputs and products)

Partners involved and their rolg

From:dd/mm/yy\§To:dd/mm/yyyy

Aims

Methodology

Tools

Results expected
(outputsand products)

Partners involved and their rolg

From:dd/mm/yy\dTo:dd/mm/yyyy

Aims

Methodology

Tools

Results expected
(outputs and products)

Partners involved and their rolg

18



ANNEX 1 - Partners report of activities

SECTION 2: ACTIVITIES REPORT
(to be filled in by partners and sent back to project coordinator)

1. ACTIVITIES REALIZED
(please provide information concerning: organisation of the activities, methodology used, subjects involved)

2. DESCRIPTION OF EVENTUAL DIVERGENCES AMONG PLANNED AND REALIZED ACTIVITIES
AND REASONS RELATED
(please describe in details the difficulties encountered)

19




3. RECOVERY ACTIONS ADOPTED

ANNEX 1 - Partners report of activities

4. OUTPUTS REALISED OR IN PROGRESS

20




ANNEX 2 - Partners report of Dissemination activities

This document must be filled in by all partners

All materials produced / used for dissemination activities should be attached to the present format

PERIOD COVERED BY THE REPORT:

from dd/mm/yyyy - to dd/mm/yyyy

PHASE N.

TITLE

START DATE dd/mm/lyyyy

END DATE

dd/mm/yyyy

REPORT ISSUED BY

Name of Partner

AUTHOR

DATE OF ISSUE

dd/mm/yyyy

21



ANNEX 2 - Partners report of Dissemination activities

SECTION 1. PLANNED ACTIVITIES (to be filled in by project coordinator)

Title: From:dd/mm/yyy§To:dd/mmiyyyy
Aims

Methodology

Tools

Reasllts expected
(outputs and products)

Partners involved and their rolg

Title: From:dd/mm/yyy§To:dd/mm/iyyyy
Aims

Methodology

Tools

Results expected
(outputs and products)

Partners involved and their rolg

22



SECTION 2: ACTIVITIES REPORT

ANNEX 2 - Partners report of Dissemination activities

(to be filled in by partners and sent back to project coordinator)

TYPOLOGY OF ACTIVITY

PRESS RELEASES A | Date Place Region Code
Addressees(please provide the list):

Please, indicate if the press releases have been published, providing:

-the date of issue and the name of newspaper, review, etc.

- a short presentation of the newspaper, review, etc.

Object of the activity

Presentation of the project A

Presentation of project resuli A | Please specify

Presentation of project prody A | Please specify

EDITORIALS A | Date Place Region Code

Addresseegplease provide the list):

Please, indicate if the editorials have been published, providing:

- the date of issue and the name of the newspaper, review, wvebsite, etc.

- a short presetitan of the newspaper, review, website, etc.

Object of the activity

Presentation of the project A
Presentation of project resull A | Please specify
Presentation of project prody A |Please specify

1See Annex 6
2See Annex 6

3Copy of the editorial should be attached to the present format

23




ANNEX 2 - Partners report of Dissemination activities

PRESS CONFERENCES

A

Date

Place

Region Code

Attendantgplease provide the list):

Please, indicate if the press releases have been published, providing:

- the date of issue and the name of newspaper, review, radio, TV, etc.

- a short presentation of the newspaper, review, radio, TV, etc.

Object dthe activity

Presentation of the project | A

Presentation of project resull A | Please specify
Presentation of project prody A | Please specify
MAILING A | Date

Addresseegplease provide the list):

Organisations type cod@lease indicate ttwde of the type of organisations the mailing was addressed to

Object of the activity

Presentation of the project A
Presentation of project resull A | Please specify
Presentation of project prody A |Please specify

4See Annex 6
5See Annex 6

24




ANNEX 2 - Partners report of Dissemination activities

PARTICIPATION TO EVEN| A |Date Place Region Code
Subject of the -

event:

Participants Please provide information about the type of participants

Contribution given| Please describe the dissemination activity realised (speech, stand, etc.)

Object of the activity

Presentan of the project

Presentation of project resul{ A

Please specify

Presentation of project prody A

Please specify

Other A

Date

Place Region Code

Please specify the type of activity

Addressees/Participan(slease provide the listgameral information):

Organisations type cotplease indicate the code of the type of organisations the activities were addressed to):

Object of the activity

Presentation of the project | A

Presentation of project resul{ A

Please specify

Pregntation of project produ{ A

Please specify

6See Annex 6

7Copy of the programme should be attached to the present format

8See Annex 6
9See Annex 6

25




ANNEX 2 - Partners report of Dissemination activities

RESULTS

PLEASE INDICATE THE MAIN RESULTS OF DISSEMINATION ACTIVITIES:

Adoption of the results / products / model by others

Please specify

Feedback received from experts / institutions / oagaonis

Please specify

Activation of territorial networks

Please specify

Other

Please specify

26




ANNEX 3 - Partners Workshop evaluation

WORKSHOP N°:

PLACE:

COUNTRY: IT A

RO A

BG

A

DATE:

REPORT ISSUED BY

Name of Partner

AUTHOR

DATE OF ISSUE

dd/mml/yyyy

27



Yes

No

Yes

No

Yes

No

ANNEX 3 - Partners Workshop evaluation

1. Have you received the invitation in time to organise your participation?

2. Was the Workshop Agenda relevant to the activities envisaged in the Work Plan phase?

3. Was the Logistics of the Workshop appropriate?

28



ANNEX 3 - Partners Workshop evaluation

4. Could you please signify your satisfaction degree about the following aspects?

Fully Fairly satisfieq Not much Unsatisfied
Satisfied Satisfied
Clearness of meeting aims
Exhaustivenesstioé documents received
Clearness of reports
Exhaustiveness of the information given
Efficacy of answers given
Consistency of the worllangs plan with project
contents
Lasting of working sessions
Quality of materials used
Efficacy of the Methodology used to moderate gr
discussions
Level of Interaction achieved
Level of Cooperation among partners achieved
Consistency with expectations
5. On the whole, how would you describe your attendance to the Workshop?

Very useful ‘ Fairly useful ‘ Not much useful ‘ Useless

29




ANNEX 3 - Partners Workshop evaluation

6. Advices and suggestions to improve the quality of our following Meetings:

30




ANNEX 4 - Partners evaluation of Dissemination Seminar

SEMINAR N°:

PLACE: REGION CODE™:

COUNTRY: IT A ROA BG A

DATE:

REPORT ISSUED BY Name of Partner

AUTHOR

DATE OF ISSUE dd/mm/yyyy

10See Annex 6



ANNEX 4 - Partners evaluation of Dissemination Seminar

1. Have you received the invitation in time to organise your participation?

Yes

No

2. Was the Logistics of the Seminar appropriate?

Yes

No

3. Could you please signify your satisfaction degree about the following aspects?

Fully

satisfied

Fairly satisfieg

Not much

satisfied

Unsatisfied

Clearness of meeting aims

Exhaustiveness of the documents received

Clearnessf the type of contribution requested to €
partner

Relevance of the Programme

Rel evance and Quality

Quality of materials distributed

Level of Interaction achieved with the audience

Consistency with expémtat

32




ANNEX 4 - Partners evaluation of Dissemination Seminar

4. On the whole, how would you describe your attendance to the Seminar?

Very useful ‘ Fairly useful ‘ Not much useful ‘ Useless

5. Advices and suggestions to improve the quality of the following Seminars

33




ANNEX 5 - Dissemination Seminar Audience evaluation

nTitle of t he Seminaro

Date and venue

Dear Sir / Madam,

hereby you will find a short Questionnaire that would help us to assess the quality of the Seminar. Your
suggestions will represent an important contribution for the iayement of our next meeting.

We kindly ask you to fill in the Questionnaire and remit it to our staff.

We thank you for your eoperation

The Project Partners

Name

Function

Organisation

Field of activity

of the Organisation

Do You wish to reog more information concerning the project?
A Yes, by e-mail

Your e-mail:

A Yes, by post

Your address:

34



ANNEX 5 - Dissemination Seminar Audience evaluation

1. Have You received the invitation in time to organise your participation?

Yes

No

2. Was the Logistics of the Seminar appropriate?

Yes

No

3. Could You please signify Your satisfaction degree about the following aspects?

Fully Fairly Notmuch |\ atisfied

satisfied satisfied satisfied

Clearness of meeting aims

Exhaustiveness and quality of the documents reg

Relevance of the Programme

Rel evance and Quality

Consistency with expectations

35




ANNEX 5 - Dissemination Seminar Audience evaluation

4. On the whole, how would You describe your attendance to the Seminar?

Very useful ‘ Fairly useful ‘ Not much useful ‘ Useless

5. Referring to Question 4, could You please provide a brief explanation?

6. Any advices or suggestions to improve the quality of our following Seminars?

36




ANNEX 6 - Codes
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ANNEX 6 - Codes

A REGION CODES (NUTS)
| BE | BELGIUM
| BE1 | BRUXELLES CAP. BRUSSEL HOF
BE21 ANTWERPEN BE31 BRABANT WALLON
BE22 LIMBURG BE32 HAINAUT
BE23 OOSTVLAANDEREN BE33 LIEGE
BE24 VLAAMS BRABANT BE34 LUXEMBOURG
BE25 WEST VLAANDEREN BE35 NAMUR
| DK | DANMARK
| DKO001 | Kgbenhaven og Frederiksberg Kommuner
| DKO002 | K@BENHAVNS AMT DKO009 | S@NDERJYLLANDS AMT
| DK003 | FREDERIKSBORG AMT DKOOA | RIBE AMT
| DK004 | ROSKILDE AMT DK00B | VEJLE AMT
| DK005 | VESTSJALLANDS AMT DKO0O0C | RINGK@BING AMT
| DK®6 | STORSTR@MS AMT DKOOD | ARTHUS AMT
| DKO007 | BORNHOLM AMT DKOOE | VIBORG AMT
| DKO008 | FYNS AMT DKOOF | NORDJYLLANDS AMT
| DE | DEUTSCHLAND
BADEN WURTTEMBERG NIEDERSACHSEN
DE11 STUTTGART DE91 BRAUNSCHWEIG
DE12 KARLSRUHE DE92 HANNOVER
DE13 FREIBURG DE93 LUNEBURG
DE14 TUBINGEN DE94 WESEFEMS
BAYERN NORDRHEWESTFALEN
DE21 OBERBAYERN DEA1 DUSSELDORF
DE22 NIEDERBAYERN DEA2 KOLN
DE23 OBERPFALZ DEA3 MUNSTER
DE24 OBERFRANKEN DEA4 DETMOLD
DE25 MITTELFRANKEN DEAS ARNSBERG
DE26 UNTERFRANKEN
DE27 SCHWABEN RHEINLANPFALZ
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ANNEX 6 - Codes

DEB1 KOBLENZ
DE3 | BERLIN DEB2 TRIER
DEB3 RHEINHESSERFALZ
DE4 | BRANDENBURG
DEC SAARLAND
DES | BREMEN
SACHSEN
DE6 | HAMBURG DED1 CHEMNITZ
DED2 DRESDEN
DED3 LEIPZIG
SACHSEMRNHALT
HESSEN DEE1 DESSAU
DE71 DARMSTADT DEE2 HALLE
DE72 GIEREN DEE3 MAGDEBURG
DE73 KASSEL
DEF | SCHLESWHBOLSTEIN
DE8 | MECKLENBUR®RPOMMERN DEG | THURINGEN
GR | ELLADA
VOREIA ELLADA GR3 ATTIKI
GR11 ANATOLIKI MAKEDONIA, THRAKI
GR12 KENTRIKI MAKEDONIA NISIA AIGAIOU, KRITI
GR13 DYTIKI MAKEDONIA GR41 VOREIO AIGAIO
GR14 THESSALIA GR42 NOTIO AIGAIO
GR43 KRITI
KENTRIKI ELLADA
GR21 IPEIROS
GR22 IONIA NISIA GR24 STEREA ELLADA
GR23 DYTIKI ELLADA GR25 PELOPONNISSOS
ES ESPAIA
NOROESTE ESTE
ES11 GALICIA ES51 CATALURA
ES12 ASTURIAS ES52 COMUNIDAD VALENCIANA
ES13 CANTABRIA ES53 ISLAS BALEARES
NORESTE SUR
ES21 PAIS VASCO ES61 ANDALUCIA
ES22 NAVARRA ES62 MURCIA
ES23 LA RIOJA ES63 CEUTA Y MELILLA
ES24 ARAGEO
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ANNEX 6 - Codes

ES3 | COMUNIDAD DE MADRID CENTRO
ES41 CASTILLAEON
ES7 | CANARIAS ES42 CASTILLAA MANCHA
ES43 EXTREMADURA
FR [ FRANCE
FR1 | ILE DE FRANCE SUDOUEST
FR61 AQUITAINE
BASSIN PARISIEN FR62 MIDIPYRENEES
FR21 CHAMPAGNBRDENNE FR63 LIMOUSIN
FR22 PICARDIE
FR23 HAUTE NORMANDIE CENTREST
FR24 CENTRE FR71 RHONRLPES
FR25 BASSE NORMANDIE FR72 AUVERGNE
FR26 BOURGOGNE
FR3 NORD PAS DE CALAIS MEDITERRANNEE
FR81 LANGUEDGROUSSILLON
EST FR82 PROVENGELPESCOTE D6 AZ UH
FR41 LORRAINE FR83 CORSE
FR42 ALSACE
FR43 FRANCHEOMTE
DEPARTEMENT-MERDS OUTR
OUEST FRO1 GUADELOUPE
FR51 PAYS DE LOIRE FR92 MARTINIQUE
FR52 BRETAGNE FR93 GUYANE
FR53 POITOLCHARENTE FR94 REUNION
IE | IRELAND |
IE011 | BORER IE023 | MIDWEST |
IE021 | DUBLIN IE024 | SOUTHEAST (IRL) |
IE022 | MIDEAST IE025 | SOUTHVEST (IRL) |
IE012 | MIDLAND IE013 | WEST |
IT | ITALIA |
NORD OVEST IT6 LAZIO |
IT11 PIEMONTE
IT12 VALLE D6AOSTA ABRUZZ®IOLISE
IT13 LIGURIA IT71 ABRUZZO
IT72 MQLISE
IT2 LOMBARDIA
T8 CAMPANIA |
NORD EST

40



ANNEX 6 - Codes

IT31 TRENTIN@LTO ADIGE SUD
IT32 VENETO . IT91 PUGLIA
IT33 FRIULVENEZIA GIULIA IT92 BASILICATA
IT93 CALABRIA
IT4 EMILIAROMAGNA
ITA | siciLiA
CENTRO
IT51 TOSCANA ITB | SARDEGN
IT52 UMBRIA
IT53 MARCHE
LU | LUXEMBOURG (Grand Duché)
NL | NEDERLAND
NOOREINEDERLAND WESTNEDERLAND
NL11 GRONINGEN NL31 UTRECHT
NL12 FRIESLAND NL32 NOORBHOLLAND
NL13 DRENTHE NL33 ZUIBHOLLAND
NL34 ZEELAND
OOSTNEDERLAND
NL21 OMERIJSSEL ZUIBNEDERLAND
NL22 GELDERLAND NL41 NOORHBRABANT
NL23 FLEVOLAND NL42 LIMBURG (NL)
AT OSTERREICH
OSTOSTERREICH WESTOSTERREICH
AT11 BURGENLAND AT31 OBEROSTERREICH
AT12 NIEDEROSTERREICH AT32 SALZBURG
AT13 WIEN AT33 TIROL
AT34 VCRARLBERG
SUDOSTERREICH
AT21 KARNTEN
AT22 STEIERMARK
PT PORTUGAL
CONTINENTE PT2 | ACORES
PT11 NORTE
PT12 CENTRO PT3 | MADEIRA
PT13 LISBOA E VALE DO TEJO
PT14 ALENTEJO
PT15 ALGARVE
FI SUOMI / FINLAND
MANNERBUOMI FI15 POHJCS-SUOMI
Fl12 ETELASUOMI FI16 UUSIMAA (SUURALUE)
FI13 ITASUOMI
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| F114 | VALssuomI FI2 ALAND |
| sE | SVERIGE |
| sEo1 | STOCKHOLM | | SE06 | NORRA MELLANSVERIGE |
| sE02 | OSTRA MELLANSVERIGE | | sE07 | MELLERSTA NORRLAND |
| SE04 | SYDSVERIGE | | SEos | GVRE NORRLAND |
| SE05 | VASBVERIGE | | SE09 | SMALAND MED OARNA |
| UK | UNITED KINGDOM |
NORTH EAST SOUTH WEST(UK)
UKCL TEES VALLEY AND DURHAM UKK1 GLOUCESTERSHIRETSHIRE AND NORTH
SOMERSET
UKC2 NORTHUMBERLAND, TANE WEAR UKK2 DORSET, SOMERSET
UKK3 CORNWALL AND ISLESSQLLY
UKK4 DEVON
YORKSHIRE AND THEMBER WEST MIDLANDS
UKE1 EAST RIDING AND INGOLNSHIRE UKG1 HEREFORD & WORCESTERSHIRE,
WARWICKSHIRE
UKE2 NORTH YORKSHIRE UKG2 SHROPSHIRE, STAFFSIRIRE
UKE3 SOUTH YORKSHIRE UKG3 WEST MIDLANDS
UKE4 WEST YRKSHIRE
NORTH WEST (UK)
EAST MIDLANDS UKD1 CUMBRIA
UKF1 DERBYSHIRE, NOTTIN®EHIRE UKD2 CHESHIRE
UKF2 LEICESTERSHIRE, RAXI. NORTHAMPTONSHI UKD3 GREATER MANCHESTER
UKF3 LINCOLNSHIRE UKD4 LANCASHIRE
UKD5 MERSEYSIDE
LONDON
EASTER UKI1 INNER LONDON
UKH1 EAST ANGLIA UKI2 OUTER LONDON
UKH2 BEDFORDSHIRE ANDIFERDSHIRE
UKH3 ESSEX WALES
UKL1 WEST WALES AND THELEYS
UKL2 EAST WALES
SOUTH EAST (UK)
UKJ1 Berkshire, Buckinghamshire, Oxfordshire SCOTLAND
UKJ2 SURREY, EASVEST SUSSEX UKM1 NORTH EASTERN SCOTLAND
UKJ3 HAMPSHIRE, ISLE QBMT UKM2 EASTERN SCOTLAND
UK55 GREATER LONDON UKMS3 SOUTH WESTERN SCOIDLA
UKJ4 KENT UKM4 HIGHLANDS AND ISLEND
UKN NORTHERN IRELAND |
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IS | ISLAND

LI | LIECHTENSTNEI

NO |NORGE

NOO1 OSLO OG AKERSHUS NOO05 VESTLANDET

NOO02 HEDMARK OG OPPLAND NOO06 TRONDELAG

NO03 SORASTLANDET NOO7 NORENORGE

NO04 AGDER OG ROGALAND

BG BLLGARIJA

BG1 SOFIA STOLITSA BG3 YUZHNA Bl LGARI JA
BG2 SEVERNA BlILGARI JA

cY | KYPROS

cz |!ESKC’ REPUBLI KA

Ccz01 PRAHA CZz03 JIHOZAPAD

CZz02 STFEDNI LECHY CZ04 SEVEROZAPAD

CZz05 SEVEROVYCHOD Cz07 STF EDNI MORAVA
CZ06 JIHOVYCHOD CZz08 OSTRAVSKO

EE | EESTI

HU | MAGYARORSZAG

HUo1 KOZEMAGYARORSZA HU05 ESZAKMAGYARORSZAG
HU02 KOZEMUNANTUL HU06 ESZAKALFOLD

HU03 NYUGATDUNANTUL HUO07 DELALFOLD

HU04 DEL DUNANTUL

LT | LIETUVA

LV | LATVIJA

MT | MALTA

PL | POLSKA

PLO1 DOLNOSLASKI E PLO9 PODKARACKIE

PLO2 KUJAWASKPOMORSKIE PLOA PODLASKIE

PLO3 LUBELSKIE PLOB POMORSKIE

PLO4 LUBUSKIE PLOC S§LASKI E

PLO5 GeEDZKI E PLOD $§WI ETOKRZYSKI E
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PLO6 MAGOPOL SKI E PLOE WA RMI| BVRARURSKIE
PLO7 MAZOWIECKIE PLOF WIELKOPOLSKIE
PLO8 OPOLSKIE PLOG ZACHODRPOMORSKIE
RO ROMANIA
ROO1 NOREEST ROO03 SUD
RO02 SUDBEST RO04 SUDBVEST
RO05 VEST ROO07 CENTRU
RO06 NORBVEST ROO08 BUCUREKTI

| S| | SLOVENIJA

| SK | SLOVENSKA REPUBLIKA
SK01 BRATISLAVSKY KRAJ SKO03 STREDNE SLOVENSKO
SK02 ZAPADNE SLOVENSKO SK04 VYCHODNE SLOVENSKO
TR TURKEY

B. ORGANISATION TYPBEDES

01 PME SMALL AND MEDIUM SIZED ENTERPRISE (LESS THAN 250 WORKERS)

02 GE LARGE ENTERPRISE (250 WORKERS AND MORE)

03 GRE GROUP OR ASSOCIATION OF COMPANIES

04 OE EMPLOYER ORGANISATION

05 oS TRADEJNION ORGANISATION

06 oP JOINT BODY

07 OF TRAINING ORGANISATION

08 U UNIVERSITY

09 AUEF UNIVERSITY ENTERPRISE TRAINING PARTNERSHIP

010 CR REGIONAL CONSORTIUM
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011 OST SECTORAL ORGANISATION

012 CcC CHAMBER OF COMMERCE, INDUSTRY, AGRICULTURE
013 OPR PROFESSIONAL ORGANISATIONS/FEDERATIONS/GROUPINGS
014 0oQ ORGANISATIONS CONCERNED WITH CERTIFICATION AND RECOQ

QUALIFICATIONS

015 PP PUBLIC AUTHORITIES

016 EUR EUROPEAN ORGANISATIONS

017 REC RESEARCH CENTRES OR INSTITUTES
018 @) OTHER ORGANISANBO
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